EDNA VALLEY VINEYARD

JACK NIVEN HOSPITALITY CENTER

2585 Biddle Ranch Road ~ San Luis Obispo, CA 93401

(805) 544-5855 x42 or Tina.Hoppe@Diageo.com

**PRIVATE EVENTS CONTRACT

FACILITY CAPACITY:
Garden Area/ Patio:  250 people





Conference Room:  18 people





Banquet Room:  87 people for sit-down meal, 50 people classroom style, 160 standing.





Cask Room:  18 people

Renters must visit the facility in person prior to scheduling an event.

HOURS OF USE:
The renter will have use of the facility for up to six consecutive hours.  The renter can use the facility from the hours of 9 a.m. to 3 p.m. or 4 p.m. to 10 p.m. (these hours do not pertain to the garden/ patio venue, see page 3).  Special arrangements can be made for longer events, but all arrangements must be in writing with approval by both parties, thirty days before the specific event. Events prior to 9:00 a.m. will be an additional fee of $50.00 per hour.  Time extensions will depend on availability of the facility or designated area.  If you exceed your time limit, the event coordinator will consult with you, and you will be charged a flat rate of $400 per hour.

(initial)

WINE & BEVERAGE

PURCHASE:
A wine and beer lists will be available for your personal selection.  These lists may vary from the everyday tasting bar list, so be sure to consult with your event coordinator.    Our license requires that 100% of all wine poured at any event must be Edna Valley Vineyard wines. All wines must be purchased through our event coordinator. All beer will be sold by the case.  Soda, lemonade, coffee, and tea are available for purchase through the winery.    Event guests must be 21 years of age to consume any alcoholic beverage.  Edna Valley Vineyard will end all wine & beer service 30 minutes prior to closing of the event.  Due to our current business and liquor licensee, Edna Valley Vineyard cannot serve hard alcohol, and clients, vendors of clients, and client’s guests are prohibited from bringing alcoholic beverages of any kind.  If discovered, these beverages will be confiscated.  It is the responsibility of the client to inform guests of these policies prior to the event.  Edna Valley Vineyard staff reserves the right to refuse serving alcoholic beverages to any guests.
(initial)

DECORATIONS:

All decorative arrangements from flowers to balloons, etc. must be 

approved  by our event coordinator. The events coordinator also needs to be aware of all guests amenities.
_______
(initial)
PARKING:

Depending on the number of people attending your event, parking could be 

limited. Car-pooling is strongly recommended for larger parties. Buses can be accommodated by prior arrangements.  For all events over 150 guests, arrangements for a valet parking service are required.

(initial)

MUSIC:
We can recommend a variety of musical entertainment if you desire.  All amplified music is permitted inside of The Jack Niven Hospitality Center only.  All musical entertainment, whether it be a Disc Jockey or a band is responsible for their extension cords, tables, umbrellas, tents, stages, etc.  All music must end no later than fifteen minutes prior to the end of your event._______
(initial)

We value the relationship we have with our neighbors, and want to remain in good standing with them.  The winery reserves the right to have their representative monitor the volume of the music during an event.

(initial)

CHILDREN:

All children must be supervised at all times to ensure their safety and well-being 

and to avoid any possible damage to the winery grounds.  Rental prices include children of all ages with the exception of infants that are in a stroller. High Chairs can be rented upon request.

(initial)

WEATHER:

Weather in the Edna Valley is typically mild.  Guests should be informed that warm attire 

might be needed for evening events held outdoors.  Edna Valley Vineyards cannot be held responsible for inclement weather on the day of the event.

(initial)

CATERER:

All caterers must be approved by and have a contract on file with EVV.  Food

for all events must be prepared in a professional health department approved kitchen.  All 

caterers must have a Servsafe certificate, business license and carry worker’s compensation    insurance. Our catering contract explains the responsibilities of caterers in order to use the kitchen, prep area, facilities, and clean-up.  Once your menu has been selected please have the caterer send a copy to the events coordinator at EVV.  If you need assistance in selecting a caterer please ask our event coordinator to help assist in choosing the appropriate caterer for your event. There is a kitchen use fee per person, $1.00 per person for luncheons and stand up receptions and $1.50 for dinners.

(initial)
RENTAL FEE

AND INCLUSIONS:
Our specific venues, inclusions and rental rates are listed below.  Please note we can combine different venues to create the perfect private event you desire.  An 18% gratuity fee and local State tax, will be added to your total. There is a minimum of $4000.00 for the Saturday’s starting in April and ending in November.

Banquet Room Rental: The perfect place for holiday parties, winemaker dinners, guest speakers with dinners, memorials, and all types of celebrations.  Inclusions for this room are tables, chairs, linens, china, flatware, stemware, wine service staff, and set-up. Edna Valley Vineyard staff and your caterer are responsible for all clean- up procedures.  


Sit-down dinner - $15 per person with a minimum of $650.


Sit-down lunch - $12 per person with a minimum of $500..


Stand-up receptions - $12 per person with a minimum of $500..

Cask Room Rental:  This dramatic cask room is ideal for intimate private candle 

light dinners.  The room can seat up to 18 people, and the rental fee is $400.  (For inclusions please refer to the Banquet Room Rental, and of course we’ll also throw in the candles for the perfect ambiance).

Contracted Rentals: Edna Valley Vineyard’s event coordinator will arrange all rentals needed for your event.  Tent rentals are required for all dinners that are over 150 guests. Smaller tents may be rented to help create the ambiance in which you desire. If you are interested in upgrading your linen, we will be able to fulfill your needs. You are responsible for all rental fees acquired for this event. A 10% service fee will be added to all rental contracts. Consult with the Edna Valley Vineyard coordinator for your special needs.

Garden Area/ Patio:  
$300 rental fee up to 60 people, $5 for each additional person (for rental use between the hours of 10AM and 5 PM).  For use of this facility after 5 PM, the rental fee becomes $600 up to 60 people, $6 for each additional person.  This venue is ideal for public speakers, potlucks, fundraiser events, socials, and family or school picnic reunions.  The area can hold 250 people and includes electricity and public restrooms. Edna Valley Vineyard’s professional kitchen is not available for this venue. This venue also offers picnic tables with umbrellas, 60  patio chairs, and 1 satellite bar. 

 For dinners or lunches using this area, please refer to the Banquet Room Prices & Inclusions.  

Conference Room Rental: Available during the hours of 10 a.m. and 5 p.m.  You’ll find

 the conference room to be the perfect spot for small meetings, look no further.  For $300
 this room seats up to 18 people.  You can host a business meeting or small private

 luncheon. (For inclusions please refer to the Banquet Room Rental).

FACILITY FEATURES:
The following features are on location at Edna Valley Vineyard:



•Full kitchen facility
  •Small Portable BBQ
            •Volley Ball court



•Restrooms

  •Wine Tours $5.00 per person     •Horseshoe pit



•Event coordinator
  •Patio Umbrellas
            •Shopping



                             •Printed Menus .75 ea.
  •Parking

            (Bocce balls

CONFIRMING 

THE DATE:
To confirm the date of your function, a confirmation deposit of $500 is required along with the signed contract (a copy will be returned to you.).  The $500 payment will go toward your final bill.  Please note that upon cancellation of an event, this payment is not refundable.  The signature on the contract must coincide with the name listed on the certificate of insurance.

CANCELLATION:
If you decide to cancel your event, you will need to notify Edna Valley Vineyard in writing.
Your initial payment of $500 will not be refundable. 

(initial)

SECURITY DEPOSIT:
We require a security deposit of $500 due thirty  (30) days prior to the event.  The 

security deposit is fully refundable provided the premises are returned in the same 

condition, they were in at the beginning of the event.

(initial)

GUEST CONFIRMATION:  It is required to have your total guest count confirmed with your coordinator ten days    

                                               prior to your event. If your event decreases, you will still be charged the given 

                                               confirmation guest count. If your guest count grows your coordinator will need to know 

                                                your final total within twenty four hours. Setting up additional tables is not permitted 

                                               ounce  your guest have arrived.

INDEMNITY:                    The renter shall indemnify, defend and hold harmless Edna Valley Vineyard, Paragon Vineyard Company, Chalone Wine Group, Ltd., Diageo North America, Inc. and its respective officers, employees, agents, contractors, guests and third parties, from all liability, loss, damages or expense, including legal fees, resulting from injury (including sickness, disease or loss of life) to any person, or damage to any property, which either directly or indirectly results from the creation, coordination and management of the event at a EVV facility.  This indemnity shall survive the termination or expiration of this Agreement.
_______(initial)
LIABILITY:
The renter assumes full responsibility for any injury, theft, loss or damages to its guests, to the guest’s property, to the winery or the winery property, or to any third person.  Edna Valley Vineyard, the Chalone Wine Group, Ltd., Paragon Vineyard Company, and Diageo North America, Inc. and its respective officers, employees, agents, contractors, guests and third parties assume no responsibility for any injury or loss or damage resulting from the event at a EVV facility.  

(initial)

WINERY CONTACT:
For more information please contact Tina Hoppe, Event Coordinator, 

                                            for all your event coordinating needs at (805) 544-5855 x 42.

                                     Fax number: (805)544-7292.

                                            Email: Tina.Hoppe@Diageo.com.

*ALL CONTRACTS SUBJECT TO CHANGE*

EDNA VALLEY VINEYARD
Jack Niven Hospitality Center

2585 Biddle Ranch Road ~ San Luis Obispo, CA 93401
I have read and understand the guidelines and rental agreement.  Any additions, deletions, or revisions must 

be made in writing and approved by both parties.  This agreement constitutes the extent of Edna Valley 

Vineyard, Chalone Wine Group and Paragon Vineyard Company obligations, and I agree to abide by its 

terms and conditions.

Signature of Renter


Name Printed:

              Today’s Date:__________   

Mailing Address:




City and State


Zip Code


Telephone:
Day



Evening



Fax



Date of the Event:



Time of the Event  From:
          

To:


Email:





Rental Rate Per Person:


_______

Rental Inclusions:












Misc. Info or Requests:











Number of Guests:

Caterer:



Facilities Being Used:




Final Confirmation Count Due On:


Certificate of Insurance Due On:




Security Deposit Due On:



Final Payment Due On:





Signature of Winery Representative





Today’s Date



***************************************************************************************

Winery Information Only:

Event Number:



Event Info. Entered On:


By:

  

Deposit Given:______________Date:__________________________Copy of Contract Mailed On:______________

Staffing Needs:______________________________________Wine  for Event:_______________________

_______________________________________________________________________________________
Notes for Tasting Room:




Sign:






Notes for Events:





Linen Color:





Security Deposit Received:



Certificate of Insurance Received:




